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NORTHERN IRELAND FIRE & RESCUE SERVICE

STANDARD OPERATING PROCEDURE NO 12

OPERATIONAL INTELLIGENCE
INTRODUCTION

The collation and dissemination of operational risk information is integral to
Northern Ireland Fire & Rescue Service's (NIFRS) overarching emergency planning
structure. It is therefore necessary to implement a process of Site-Specific Risk
Assessment and emergency planning in order to discharge NIFRS responsibilities
under The Fire and Rescue Services (Northern Ireland) Order 2006 and the Health
and Safety at Work (Northern Ireland) Order 1978.

This Standard Operating Procedure (SOP) is being implemented to achieve
uniformity in the operational intelligence gathering process throughout NIFRS and
must be read in conjunction with Operations Policy No 5: Emergency Planning.
The process detailed within the SOP shall replace those carried out previously
under Article 4(2)(d) of the repealed Fire Services (NI) Order 1984, which has been
phased out with the implementation of the Operational Intelligence strategy.

The Operational Intelligence process detailed in this SOP incorporates both a
quantitative and qualitative approach to the assessment of operational risk, with the
emphasis and weight being attached to the degree of risk which the premises pose
to Firefighters attending operational incidents. However, the process will also
identify premises which, although not presenting an obvious risk to Firefighters,
may require the preparation of an Operational or Emergency Response plan, ie,
complex sleeping risks, heritage premises, incidents posing a risk to the
environment, etc.

The process presents the opportunity to obtain information relating to the premises
that is relevant to other departments within NIFRS, ie, Community Development,
Operations Development and Operations Support. The sharing of premises'
information between these departments will also reduce duplication of effort in
terms of time and resources.

The process differs fundamentally from the previous approach in that it facilitates a
co-ordinated and comprehensive approach to Site-Specific Operational Intelligence
with a single Risk Register for NIFRS, capable of being filtered locally at Area,
District and Station level.

It is essential that, as NIFRS moves towards a premises-based mobilising system,
all information relating to an individual premises, be it Operational Risk, Fire Safety,
Integrated Risk Management Plan, Risk Analysis or Health and Safety, is
accessible from a common source.
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Relevant premises' information will be held electronically, which will enable Incident
Commanders (using a Mobile Data System (MODAS)) to access all available
information from the outset of an operational incident.

The creation of a numbered, indexed and uniquely coded Operational Risk file for
each premises, maintained at District level and similar to a Fire Safety file, should
ensure that an audit trail is provided, detailing initial and subsequent inspections,
exercises, correspondence and liaison, which will enable NIFRS to demonstrate a
robust and transparent approach to the collation and dissemination of risk
information in a way which better informs pre-planning arrangements and the
decision-making process at operational incidents

The SOP 12 process provides a clear and robust framework for the categorisation
of premises and the prioritisation of risk, while still affording District Commanders
the discretion to make qualitative judgements about individual premises.

The process shall rationalise the number and type of premises required to have an
Operational Risk Card (ORC) and/or Site-Specific Emergency Response Plan
(ERP), based on the risk to Firefighters, which will, in turn, make the process more
manageable, while contributing to the health, safety and welfare of operational
personnel.

The production of hard copy ORCs and Site-Specific ERPs shall continue as an
interim measure until such time as MODAS has been fully developed, implemented
and training delivered to ensure operational confidence in the use of data delivered
via a Mobile Data Terminal (MDT).
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1-SECTION A

1.1 LEGISLATION

1.1.1

NIFRS has a moral and legal responsibility to, as so far is as
reasonably practicable; ensure the health and safety of all
employees. Although referenced in various Health and Safety
and Workplace legislation, the primary legislation for the
implementation of this SOP is The Fire and Rescue Services
(Northern Ireland) Order 2006, specifically:

Article 5(1) - The Board shall make provision for the purpose of:

(a) extinguishing fires; and
(b) protecting life and property in the event of fires.

Article 5(2) - In making provision under paragraph (1), the Board
shall, in particular:

(d) make arrangements for obtaining information required or
likely to be required for the purpose mentioned in paragraph

(1).
Powers of authorised officers in relation to obtaining information:

Article 19(1) - Subject to paragraph (3), an authorised officer may
at any reasonable time enter premises for the purpose of
obtaining information needed for the carrying out of the Board's
functions under Article 5, 6 or 7.

Article 19(2) - In this Article an "authorised officer" means a fire
and rescue officer who is authorised, in writing, by the Chief Fire
and Rescue Officer for the purposes of this Article and Article 20.

Article 19(3) - An authorised officer may not under paragraph (1):

(a) enter premises by force; or
(b) demand admission to premises occupied as a private
dwelling (subject to conditions).

Article 19(5) - If an authorised officer exercises a power of entry
by virtue of this Article, he may:

(b) require a person present on the premises to provide him with
any facilities, information, documents or records, or other
assistance, that he may reasonably request.
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1.1.3 OFFENCES

Article 22(1) - If, without reasonable excuse, a person fails to
comply with any requirement under Article 19(5)(b) he shall be
guilty of an offence.

1.1.4 REPUBLIC OF IRELAND

1.1.4.1 NIFRS, through formal agreement, attend operational
incidents in bordering counties of the Republic of
Ireland. This agreement has been reciprocated in
parts of Northern Ireland. The Fire and Rescue
Services (Northern Ireland) Order 2006 provides no
legal mandate for the gathering of operational
intelligence in border counties of the Republic of
Ireland, however, given that the inherent risks are the
same, NIFRS, in co-operation with the appropriate
Local Authority, should, where possible, endeavour to
apply the principles of SOP 12 in the sharing of
operational intelligence information.

1.1.5 CROWN PREMISES

1.1.5.1 Premises owned or occupied by the Crown fall within
the scope of The Fire and Rescue Services (Northern
Ireland) Order 2006 and are therefore required to
provide information as to the potential risks on the
premises in the event of fire. However, given that this
information may be sensitive and have security
implications, a professional "common sense"
approach must be adopted.

1.1.5.2 Historically, NIFRS has not encountered great
difficulty in obtaining information on Crown premises
such as Prisons and Ministry of Defence buildings,
however, a caveat is often attached whereby the
information is kept on the premises, accessible to the
officer-in-charge in the event of an incident. Given
that Article 22 states "without reasonable excuse”, this
should be adopted as best practice and as a means to
satisfying the aims and objectives of this SOP. Only a
limited amount of data will be available via the MDT,
eg, the location of the ORC or Fire Plans and point of
contact.
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1.2 RISK REGISTER/DATABASE

1.2.1 The need for a consistent approach to gathering operational
intelligence and the requirement that this information is fed into
the ASSETCO MODAS Risk Assessment Module (AMRAM) is a
crucial aspect in regard to the forthcoming MODAS.
The information within this database will form a "single NIFRS
Risk Register". The database will be live, locally driven at District
level, and automatically updated as premises' details are entered
and verified.

Note: Guidance on the accessing and imputing of data on the
AMRAM system is contained in Appendix "9".

1.2.2 Premises that pose a potential risk to Firefighters will be identified
at District level through the application of local knowledge and
experience, together with the interrogation of existing information,
such as:

= Historically collected local data;
= Control of Major Accident Hazards (COMAH);

= Dangerous Substances (Notification and Marking of Sites)
(NAMOS) Regulations (Northern Ireland) 1992;

= Radioactive Substances Act 1993;

= British Agricultural Standards Inspection Scheme (BASIS)
registers;

» Northern Ireland Office — Explosives Acts (Northern Ireland)
1875 - 1970;

» Northern Ireland Office — Explosives Regulations (Northern
Ireland) 2006;

= Fire Safety files;

= QOperations Support at NIFRS Headquarters will also hold
invaluable premises' information in the determination and
identification of risk premises.

1.2.3 High risk premises may be defined as those that involve any
hazard with a significant potential to cause harm and for which
standard equipment and operational procedures are not, on their
own, considered sufficient to deal safely and effectively with an
incident on-site.
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1.3

1.2.4

In such circumstances it is envisaged that significant Site-Specific
hazard information, operational tactics and equipment needs will
be detailed on an ORC, or if greater detail is required, a Site-
Specific ERP, based on potential scenarios, will be developed. It
is acknowledged that there may be premises identified as being
medium risk, for which the above measures are also necessary at
the discretion of the District Commander. The current COMAH
planning template, currently under review as part of SOP 5, is an
example of best practice in relation to Site-Specific planning.

SPECIAL/OCCASIONAL RISKS

The applications contained within this SOP shall not negate the
need for ongoing operational familiarisation visits to sites,
particularly when these are prepared or erected for occasional
venues or functions. Where a special or long-term risk, eg,
structure or vessel berthed for repair/re-fit, becomes evident,
District Commanders should consider the full implementation of
this SOP for the duration.

THE RISK ASSESSMENT PROCESS

1.3.1

1.3.2

1.3.3

1.3.4

Having identified the premises within the District as potentially
being a risk, Standard Letter No OIl/01 (Appendix 1) and the
accompanying Owner/Occupier Initial Questionnaire

(Appendix 2) should be sent to the occupier. The questionnaire is
designed to facilitate the collation of information which will enable
District Command Teams to conduct a qualitative (opinion-based)
and quantitative (points-based) risk classification.

Where, after a period of one month, the occupier/owner fails to
return the completed questionnaire, then the District Commander
should contact the owner of the premises and, if necessary, make
arrangements to visit the premises and have the questionnaire
completed, clearly identifying the importance of the process.

If, having followed the steps taken in 1.3.1 — 1.3.2 above, the
owner fails or refuses to comply, letter Ol/02, (Appendix 3), may
be sent, clearly identifying the legal implications and the possibility
of offences being committed.

If after carrying out the process mentioned in 1.3.3 above the
issue remains unresolved, the District Commander should bring
the matter to the attention of the relevant Area Command to
discuss and agree further actions as necessary.
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1.3.5 On receipt of the completed questionnaire, the premises' details
will be entered through the compass filter to the pointer database
where the relevant details will be fed to the ASSETCO application
(AMRAM).

At this stage, the premises' name, address, location, 12-digit Geo
code, unique premises' reference number (UPRN) or other
relevant identification information for mobilising should be verified
by contacting Operations Support at NIFRS Headquarters. An
initial risk rating will be generated by the system, indicating low,
medium or high risk.

1.3.6 Where, through local knowledge, experience or information
previously gathered, it is known or expected a premises is likely to
present a high risk, the process detailed above can be omitted
and the procedure in Section 1.5 implemented.

14 CATEGORISING PREMISES
1.4.1 Having received the initial risk rating, using the automatic points-
based (quantitative) scoring mechanism above, the District
Commander shall analyse the completed questionnaire and, in
addition, apply a qualitative (opinion-based) assessment of the
potential risk to Firefighters and/or the environment, based on:

= physical properties of the premises that may cause generic
risk to Firefighters - high rise, complex layout, etc;

= the potential for the incident to have significant off-site
problems;

= the likely impact on the environment of an incident on-site
(pollution);

» the total number of generic hazards present;
= the historic/heritage nature of the property;

» the societal value of the premises;

the history of incidents on the premises.

1.4.2 The above list is not exhaustive and the rationale for this is to
ensure that risk categorisation is not based on a points system
alone and can be enhanced by the analysis of individual officers
who may choose to upgrade the risk, based on their professional
judgement. Premises may be allocated one of the 3 distinct
categories.
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1.4.3 LOW RISK PREMISES

1.4.3.1

1.4.3.2

1.4.3.3

1.4.3.4

Those with a total risk score of less than 16 and/or
where the hazards present constitute a normal or
moderate risk to the health and safety of Firefighters
and/or damage to the environment and the control
measures applied as the result of normal operational
procedures and training would enable crews to deal
with an incident safely.

Examples of such premises are office complexes,
modern residential care premises, small light
engineering/commercial premises and small
entertainment venues. This list is for guidance only
and is not exhaustive.

Information relating to such premises would be held in
the "NIFRS Risk Register" and provided by way of
turnout instructions and on the MDT, eg, door access
codes and the principal hazard associated with the
premises.

Where practicable, low risk premises should be
contacted/visited not less than once in any 5-year
period, to assess the validity of the risk categories.

1.4.4 MEDIUM RISK PREMISES

1.4.41

1.44.2

1.4.4.3

Those premises with a quantitative risk score of
between 16 and 25 and/or where the hazards present
constitute a significant risk to the health and safety of
Firefighters and/or a significant detrimental effect on
the environment. Medium risk premises may also
include those of local historic or cultural importance,
or with a significant economic link to the community.

Such premises should not, as a rule, require the
production of an ORC as tactical information on the
layout of the premises, contacts, hazards and any
identified control measures/SOPs to be adopted on
site will be displayed on the MDT, however, this is
subject to the District Commander's discretion.

Where practicable, medium risk premises should be
inspected not less than once every 3 years, to ensure
the validity of the risk category and to ensure that
personnel have the opportunity to familiarise
themselves with the site and any associated
processes.
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1.4.4.4

1.4.45

The District Commander must apply the qualitative
criteria as per 1.4 to the quantitative risk score to
achieve the final risk rating

Where the District Commander believes that the
hazards/risks can be addressed by application of
Generic Risk Assessment information and/or SOPs,
but where tactical information would be of benefit to
crews and contribute to a safe operating environment
for them, then as a result of the Site-Specific
inspection, the District Commander may exercise
discretion as to whether an ORC will be produced for
the premises. Re-inspections will still occur every 3
years.

1.4.5 HIGH RISK PREMISES

1.4.5.1

1.4.5.2

1.4.5.3

1.4.5.4

Those premises attracting a quantitative risk score of
greater than 25 and/or:

= the presence of a large number of generic hazards
constituting a serious risk to Firefighter safety, both
on and off site;

= constituting a potentially catastrophic detrimental
effect on the environment;

= include premises of national, cultural or political
importance or with the potential for major large-
scale financial loss/damage to the economy.

District Commanders may exercise discretion where
none of the above criteria applies, but as a result of
the individual circumstances they believe that a Site-
Specific ERP needs to be developed in order to
address the potential scenarios on site.

High risk premises shall be inspected not less than
once per year, to ensure the validity and accuracy of
the information held and the risk categorisation.

Once the District Commander has completed the risk
categorisation process, the high risk premises should
be prioritised further in order to determine the order in
which Site-Specific inspections are to be conducted.
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1455 In prioritising the high risk premises for action and
inspection, District Commanders should consider:

the size of the premises;

the complexity of any industrial process being
undertaken;

the quantity of hazardous materials stored/used on
site;

the presence of explosives/dissolved gases, large
quantities of liquefied petroleum gas, etc;

unstable surfaces, such as dusts, silos, powders;
high occupancy, particularly where there are
occupants who are bedridden, physically disabled,
or with limited comprehension (eg, children,
mentally impaired), who need assistance to
evacuate;

hazards of construction and the potential for
structural collapse;

that the risk to Firefighters/the environment is such
that a Site-Specific ERP would be of benefit to
mitigate those factors and to specify the action to
be taken for normal scenarios;

fire precautions provided;

standard of Fire Safety management;

access and facilities for NIFRS;
geographical/topographical nature of the area;

environmental/heritage considerations;

special/occasional risks.
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1.5 THE INSPECTION PROCESS

1.5.1

1.5.2

1.5.3

1.5.4

1.5.5

1.5.6

1.5.7

In premises deemed to constitute a high risk, the owner/occupier
shall be contacted and notified that NIFRS wish to conduct a Site-
Specific inspection of the premises [confirmed using Standard
Letter No OI/03 (Appendix 4)], and a mutually convenient date
and time shall be agreed for the inspection, in addition to
arranging for a competent person to be made available to assist
with the inspection process.

Where practicable, or where it is necessary, Site-Specific
inspections may be carried out as a dual inspection and coincide
with a Fire Safety inspection. However, it is essential that
personnel conducting inspections are diligent in their observation
of any matter concerning means of escape or other Fire Safety
matter.

Any evident Fire Safety concerns should be drawn to the attention
of the occupier or person responsible during the course of the
visit. Should the matter be considered so urgent as to require
immediate action and cannot be resolved on site, the officer
should, via the Regional Control Centre, request the immediate
attendance of a Fire Safety Officer.

During all inspections and contact with the owner/occupier, the
exact nature of the visit must be fully explained. Care must be
taken to avoid any confusion between the purpose of our Site-
Specific operational intelligence gathering process, directed at the
risk to and safety of crews, and the owner/occupier's obligations
to carry out their "Fire Safety Risk Assessment" which relates
solely to Fire Safety precautions affecting persons on or in the
vicinity of the premises.

Where a Computer Aided Design (CAD) plan exists in the Fire
Safety file for the premises, this may be adapted for use. If the
Fire Safety file has an old style plan, this can be made into a CAD
plan at Area Headquarters (contact the CAD Technician).

Where no plans exist in Fire Safety records, the occupier should
be asked if he/she is able to provide paper or electronic copies of
plans. It should be noted that, under this process, the occupier is
under no legal requirement to produce plans.

For small, uncomplicated buildings, a "Geographical Information
System (GIS) footprint" can be used to create a simple but
accurate plan drawing. It is anticipated that the ability to obtain
prints from the GIS will be available locally.
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1.6

1.5.8

1.5.9

The owner/occupier should also be informed of the type of
information NIFRS is seeking, ie:

= alist of all buildings;

= information on use, materials of construction and
occupancy;

= |ocation of isolation points for main services, in addition to
machinery shut-off;

= |ocation of chemicals on the site;
» nature of process carried out.

The Inspecting Officer shall complete the Site-Specific Inspection
Form (Appendix 5), automatically produced and printed from the
AMRAM application. The collated information, when re-entered
into the AMRAM, shall determine the final risk rating for the
premises and indicate if the premises requires an ORC OR a Site-
Specific ERP. The collected data will automatically be stored and
become electronically available via the MDT.

OPERATIONAL RISK CARDS (ORCs)

1.6.1

1.6.2

1.6.3

A mapping example of an ORC is provided at Appendix 7.

ORC s, as previously mentioned, will continue to be produced in
hard copy as an interim measure. The AMRAM application will
have the capacity to automatically generate and print the front of
the card. Plans and drawings for the rear of the card will continue
to be produced and applied manually until such time as the
application can replicate these and print the entire card
automatically. A folder containing standardised signs and
symbols (Appendix 10) will be made available to ensure that all
manually produced plan drawings are illustrated and labelled
uniformly across NIFRS.

One copy of the ORC should be maintained at District, one copy,
in the Command Room (NIFRS Headquarters) and one copy in
Standby Control (Lisburn Fire Station). Further copies must be
placed on appliances forming the premises' initial Pre-Determined
Attendance (PDA).
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1.7 SITE-SPECIFIC EMERGENCY RESPONSE PLANS (ERPs)

1.7.1

1.7.2

1.7.3

1.7.4

A pro forma for a Site-Specific ERP is attached as Appendix 8.

The protocol for the distribution of the plans should be as 1.6.3
above.

The development of such a plan will facilitate the identification of
any associated training, equipment and/or procedural needs
relating to the hazards present on the premises.

It is essential that any Site-Specific ERP is validated by exercise,
and the results recorded in the premises' file.

1.8 INDIVIDUAL PREMISES' FILES

1.8.1

1.8.2

1.8.3

1.8.4

1.8.5

The District Commander shall maintain a numbered and indexed
file for all premises, and all correspondence relating to the site,
including the questionnaire data, e-mails, notes for file relating to
telephone calls, copy of completed questionnaire, and standard
letters and inspection forms should be inserted in this file.

The purpose of the file is to enable NIFRS to demonstrate that the
operational intelligence process was conducted for the premises,
and that all matters pertaining to the development and
maintenance of operational information have been recorded.
Details of any correspondence relating to requests regarding
procedures, equipment or training needs, identified as a result of
plan preparation or subsequent debrief, should also be recorded.

Files shall be related to NIFRS Risk Register by the UPRN which
will form the common denominator for all premises' files held
across the organisation. The file will be indexed by the Station
ground_(underscore)Ol_(underscore) sequential number, eg,
N41_0OI_028 (the 28th file created in Lisburn Station area).

An example of an Operational Intelligence Premises' file shall be
included in the Operational Intelligence Training package.

When categorised, Operational Intelligence files shall be colour-
coded as follows:

= Red files - high risk premises;
= Orange files - medium risk premises;
= Green files - low risk premises.
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1.9

1.10

1.11

1.8.6

Standard Letter Ol/04 (Appendix "6"), is then forwarded to the
premises, stating that the process has been concluded, the
proposed/estimated review period and the requirements to inform
NIFRS as to changes within the premises that may affect the risk
to Firefighters, should an operational incident occur.

INDIVIDUAL RESPONSIBILITIES FOR THE OPERATIONAL
INTELLIGENCE PROCESS

1.9.1

DEBRIEF

1.10.1

1.10.2

Comprehensive details of individual responsibilities for the
implementation of the Operational Intelligence strategy are
included in Section 4 of Operations Policy No 5, and personnel
should be familiar with their responsibilities to ensure that they are
successfully discharged.

Any exercise and/or serious operational incident at high risk
premises shall be subject to an operational debrief, to assess the
need for a ERP, the accuracy and appropriateness, or
effectiveness of an existing ERP and the procedural, equipment
and training requirements that give effect to the plan.

The results of any such debrief and any associated
correspondence, regarding emerging actions, should be included
in the premises' file.

TRAINING PACKAGE - FIRE & RESCUE TRAINING CENTRE

1.11.1

In addition to the training aids detailed in Section 8 of Operations
Policy No 5, the following documents shall be included in the
Training package. This will include:

= an example of a premises' file relating to low risk, medium risk
and high risk premises;

»= an example of a completed ORC;
»= an example of a completed Site-Specific ERP;

= details of the Implementation Plan for the phased introduction
of the Operational Intelligence strategy;

= a Lecture pack/PowerPoint presentation for District Command
staff to deliver to Watch/Station personnel, containing an
overhead/PowerPoint presentation outlining individual
responsibilities and expectations relating to the inspection
process;

= guidance on completing the ASSETCO MODAS Module.
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1.11.2  The Training package will be delivered and developed by Fire &
Rescue Training Centre, who will receive the necessary
information and guidance from the relevant stakeholder
departments in the design and operation of the SOP 12 process.

1.12 REVIEW

1.12.1 The SOP 12 document and process will be reviewed 3 months
after implementation to address AMRAM practical or procedural
issues, or at such time as the existing AMRAM application has
been completely modified/introduced; thereafter, every 3 years, in
line with existing NIFRS policy.

1.13 CONCLUSION

1.13.1 The Operations Intelligence strategy has been designed to
present an integrated approach to the management of risk
information to help safeguard the health and safety of
operational personnel, the general public, and to lessen the
impact to the environment during an incident.

1.13.2 In terms of information gathering, it is incumbent upon NIFRS to
provide a professional service, and one site visit to a premises
should be sufficient to gather all relevant information.

To ensure the success of the process, the fundamental principle
of all risk information being stored in one location and available
to all relevant stakeholders, has been adopted. This will ensure
that relevant information will be available to Incident
Commanders at the earliest opportunity, using the most practical
means. Advances in information technology and the GIS are
continually being encompassed by NIFRS and it is anticipated
that all available risk information will be accessible to operational
personnel in electronic format. This information will be available
on appliances across the organisation via MDTs (display
screens), which will facilitate a more detailed interrogation of the
premises' information according to the requirements of the
Incident Commander.

A

ﬂ;“/ [ @llo—
{

John Allen
Group Commander (Operations Policy)

17 February 2009
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[ SITE/PREMISES IDENTIFIED ]

l

Does the District
Commander expect the
site to be High Risk?
(1.3.6)

_+‘_.

Occupier contacted by
District and Inspection
arranged and confirmed, in
writing -
Standard Letter O1/03
(Appendix “4”)
(1.5.1)

Standard Letter Ol/01
(Appendix “1”’) and Initial
Questionnaire (Appendix “2”)
sent
Allow 1 month for return
(1.3.1)

Details entered on AMRAM

and Qualitative
Assessment made in
relation to score obtained
(1.3.5) and (1.4.1)
High Risk identified?

A 4

Details of inspection
(Appendix “5”) entered on
AMRAM and Qualitative
Assessment made in
relation to score obtained
(1.3.5) and (1.4.1)
High Risk identified?

ORC produced by AMRAM
System
(Plan on rear)
Hard copy printed and
distributed as necessary
(1.6)

l

Is site considered by
District as being complex/
special risk?

Standard Letter Ol/04
(Appendix “6”) sent to
Occupier
(1.8.6)

7 Y

Emergency Response
Plan produced

l

Exercise to validate plan

4——047 Questionnaire Returned?

District to contact
Occupier to resolve
(1.3.2)
Matter Resolved?

*

Standard Letter OI1/02
sent to Occupier
(Appendix “3”)
(1.3.3)

Matter Resolved?

-

District to raise issue
with Area GC
(Operations) to discuss
further actions
(1.3.4)
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APPENDIX "1"
STANDARD LETTER NO Ol/01

NORTHERN IRELAND FIRE & RESCUE SERVICE

SITE-SPECIFIC RISK INFORMATION

OWNER/OCCUPIER INITIAL LETTER (To accompany Initial Questionnaire)
District Headed Paper

Date

Address

Dear Sir/Madam

RE: Health and Safety at Work (NI) Order 1978 and The Fire and Rescue
Services (NI) Order 2006

As an employer, Northern Ireland Fire & Rescue Service (NIFRS) is required to carry
out a process of Operational Intelligence gathering for all premises within its Area, to
assess the potential risk to Firefighters in the event of a fire.

Attached is a brief questionnaire, which will enable NIFRS to judge the level of risk to
Firefighters, should an incident occur in your premises. In addition, the information
provided may prove invaluable to an Incident Commander in relation to operational
tactics deployed to successfully deal with the incident. | would be grateful if this
could be returned by (allow one month for return date), to
enable me to set up an inspection programme as soon as possible, should it be
necessary.

Additionally, to enable this information to be kept as up-to-date as possible, your
premises may be subject to further inspections from time-to-time. Should you,
however, propose to make any alterations to your premises, significantly change the
materials stored, change the processes that you carry out, or make any other
change that you consider relevant, | request that you send full details to the above
address.

Thank you for your co-operation in this very important area of Firefighter safety. If
you have any queries concerning the questionnaire, please do not hesitate to contact
me.

Please return questionnaire to the above address.

Yours faithfully

District Commander

= 1 Copy of letter to premises
= 1 Copy of letter to file
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APPENDIX "2"
OWNER/OCCUPIER — INITIAL QUESTIONNAIRE

NORTHERN IRELAND FIRE & RESCUE SERVICE

Owner/Occupier Questionnaire Form

This form is intended to permit Northern Ireland Fire & Rescue Service to assess the risk
to Firefighters in the event of an emergency incident on your site/premises.

All information contained on this form is subject to the Data Protection Act and will be
treated in the strictest confidence.

Occupiers should complete all sections with as much information as possible. If the
information appears to be unclear, please contact at
District Headquarters — Telephone Number: for advice.

Please return the completed form to the address below.

DISTRICT HEADQUARTERS

Address of District Headquarters:
Telephone Number
Address Line 1

Address Line 2 Fax Number
Address Line 3 E-mail
Post Code

APPENDIX "2" WILL BE ISSUED ON THE COMPLETION OF THE
DEVELOPMENT OF THE ASSETCO MODAS RISK ASSESSMENT MODULE
(AMRAM)
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APPENDIX "3"
STANDARD LETTER OI/02

NORTHERN IRELAND FIRE & RESCUE SERVICE

SITE-SPECIFIC INSPECTION
FORMAL LETTER

District Headed Paper

Date

Address

Dear Sir/Madam

RE: Health and Safety at Work (NI) Order 1978 and The Fire and Rescue
Services (NI) Order 2006

As outlined in my letter and questionnaire dated , Northern

Ireland Fire & Rescue Service (NIFRS), as an employer, is required to carry out
inspections of all premises within its Area to assess the potential risk to Firefighters
in the event of a fire.

To date, | have no record of having received your reply which would enable NIFRS
to assess this level of risk in your premises. Subsequent attempts to contact you in
order to resolve this issue have also been to no avail. | would remind you of your
legal obligations under The Health and Safety at Work (Northern Ireland) Order 1978
and The Fire and Rescue Services (NI) Order 2006.

The absence of detailed risk information in relation to your premises may, in the
event of a emergency, not only put the safety of your staff, the public and Firefighters
at risk, but also seriously impede operational procedures adopted to successfully
bring the incident under control. NIFRS has a legal responsibility to gather sufficient
information prior to taking action at an operational incident. Because this information
relating to your premises is not already available to our crews, valuable time may be
lost, and as a result, avoidable loss may occur. This can be rectified by the
completion and return of the questionnaire.

Please do not hesitate to contact me if you need to discuss this matter further or if
you require assistance or advice.

Thank you, in anticipation, for your co-operation in this very important matter.
Please return questionnaire to the above address:

Yours faithfully

District Commander

= 1 Copy of letter to premises
= 1 Copy of letter to file
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APPENDIX "4"

STANDARD LETTER NO OI/03

NORTHERN IRELAND FIRE & RESCUE SERVICE

SITE-SPECIFIC INSPECTION
PRE-INSPECTION LETTER

District Headed Paper
Date

Address

Dear Sir/Madam

RE: Health and Safety at Work (NI) Order 1978 and The Fire and Rescue
Services (NI) Order 2006

As arranged, | wish to confirm that Northern Ireland Fire & Rescue Service (NIFRS)
will be visiting your premises to carry out a Site-Specific inspection on
, under Part 1 of The Fire and Rescue Services (NI) Order 2006.

The purpose of the inspection is to carry out an Operational Intelligence gathering
process so as to assess the potential risk to operational NIFRS personnel in the
event of an emergency on your premises. In the event of an incident, the information
gathered will be beneficial, not only to Firefighters' safety and firefighting efficiency,
but also the safety of you and your employees.

Your co-operation in this process will allow NIFRS to create an effective firefighting
strategy. This will, in turn, obviate damage and disruption to your business, keeping
these as low as is reasonably practicable.

On the day of inspection, it will be necessary for a person with knowledge and
experience of the premises to be made available to assist the Inspecting Officer(s).

Certain specific areas will be covered which might apply to your premises, and to
save inspection time, it would be helpful if this information was available prior to the
inspection. The areas are as follows:

= alist of all buildings on site;

information on each building's use, materials of construction and occupancy;

location of private hydrants;

location of any meter by-pass;

details of processes carried out;
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2

Date

Name of Addressee

= |ocation and quantities of chemicals or other hazardous materials;

= |ocation of isolation points for the main services, as well as shut-off points for any
machinery;

» information on any fire protection systems, eg, sprinklers, fire alarms, wet/dry
risers, smoke cloak systems (burglar prevention system).

Please note: The NIFRS officers carrying out the inspection are “on-call”
operational personnel and, as a consequence, the inspection may
have to be interrupted or cancelled at short notice in the event of an
emergency. NIFRS will endeavour to inform you of the situation,
should it arise.

Should you require any further assistance, please do not hesitate to contact me at
the above address.

Yours faithfully
District Commander

= 1 Copy of letter to premises
= 1 Copy of letter to file
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APPENDIX "5"

NORTHERN IRELAND FIRE & RESCUE SERVICE

Site-Specific Risk Assessment Form

This form should be completed by Fire & Rescue Service operational personnel to identify
premises which may present a significant/special risk in the event of an incident. Guidance
notes are available. Please note, all sections must be completed.

- General Risk Information

Inspecting Officer
(Print)

1.2 Service Number and Watch

1.3 Date of Inspection

1.4 Risk Name/Building/Site

1.5 Use of Premises (If applicable)

1.6 Address

1.7 Post Code

1.8 UPRN

1.9 GEO Code

1.10 | SOP 12 Number

Fire Safety File Number
(If applicable)

Day Night

Emergency Contact Name

Telephone Number

Fax Number

E-mail

Mobile Number
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SOP 12 Contact Point

Name

Telephone Number

Fax Number

E-mail

Mobile Number

1.14 | Significant Risks

1.15 | Generic Risks

1.16 | PDA at Time of Inspection

1.17 | Propose New PDA Y/N

1.18 | Specify New PDA

1.19 | Station Ground

u Occupier Details

2.1 Occupancy

Number of Significant

22 | Buildings

2.3 Company Name

Address

2.4
Post Code

o5 Number of Premises within

' Building
Company Name Address

Occupier/Additional Building

2.6 Details

PS/RS/Operations Policy/SOPs/SOP12 Version 2 — 17 February 2009 Page 27 of 66



3 | Building Details

3.1 Appliance Access - Normal

3.2 Appliance Access - Alternative

Obstructions

3.3 Appliance Access Difficulties

Safety Considerations

3.4 Appliance Access Difficulties

Frontage (Metres) Depth (Metres) Area (Metres?)

35 Dimensions

Height (Metres)

Ground and above (List)

Mezzanines (List)

Basements (List)
Specify

3.6 Number of Floors

Total Floor Area (Based on

3.7 number of floors)

3.8 Building Type

Total Number
of Flats/Units

Number per
Floor

3.9 Internal Layout
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3.10

3.11

3.12

3.13

3.14

3.15

3.16

3.17

3.18

3.19

3.20

Type

Location

Isolation Valve

Tested and
Maintained

Type

Location

Isolation Valve

Tested and

Maintained

™ SpecityNumber

Y/N

Y/N
Wall (None/Partial/Whole)
Window (None/Partial/Whole)
Roof (None/Partial/Whole)
(None/Partial/Whole)
Risk Y/N
Life Safety Y/N
Property Safety | Y/N

Type Location Over-ride

YN Automatic/Manual Location

PS/RS/Operations Policy/SOPs/SOP12
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3.21

3.22

3.23

3.24

3.25

3.26

3.27

3.28

3.29

3.30

3.31

Y/N

Y/N

Y/N

High/Medium/Low

High/Medium/Low

High/Medium/Low

High/Medium/Low

Hazard

Distance

Y/N

Y/N

Y/N
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Type Location Over-ride

3.32 Y/N

Type Location Over-ride

3.33 Y/N

3.34

3.35

3.36 Y/N
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Filling Type Fixing Type
Y/N
3.37 | Sandwich Structure
Location
Location
Unprotected Metal
3.38 Columns/Beams YN
3.39 | Date of Construction
Specify
Type Hazard Location
3.40 | Slip, Trip and Fall Hazards Y/N
Location of Survey Report
3.41 | Asbestos Survey Y/N
n Fire Safety Information
Evacuation
Day
4.1 Number of Occupants
Night
Weekdays NOmber Weekends NUbe
(Hours) (Hours)
0000-0400 0000-0400
Maximum Capacity of Persons | 0400-0800 0400-0800
4.2 in the Premises
(24 Hour clock) 0800-1200 0800-1200
1200-1600 1200-1600
1600-2000 1600-2000
2000-0000 2000-0000

PS/RS/Operations Policy/SOPs/SOP12 Version 2 — 17 February 2009 Page 32 of 66



4.3 Y/N
110 10 (State which floors)
4.4
11t0 20
Over 20
45 Y/N
Details Number Location
4.6 Y/N
Details Number Location
4.7 Y/N
Details Number Location
4.8 Y/N
Details Number Location
4.9 Y/N
Details Number Location
410 Y/N
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4.11

Number of Staff on Duty

Day

Night
Arrangements for Assistance
4.12 in Evacuation YN
Specify Location
413 | Disabled Refuges Y/N
. . Specify Frequency
4.14 | Regular Evacuation Drills Y/N
415 Potential Violent Reaction of Y/N
Occupants
4.16 | Injury Due to Sharps Y/N
Escape Routes
4.17 | Primary Escape Routes Good/Poor
Single Direction of Travel
4.18 > 20m Y/N
Specify
Locai
419 Breaches to Fire Resistant Y/N ocation
| Compartmentation
Y/N
Location
4.20 | Emergency Lighting
Tested and Maintained Y/N
Signage Adequate Y/N
Fire Warning/Protection System
451 | Automatic Fire Warning YN Adequate for Occupancy
| System Y/N
. . Adequate for Occupancy
4.22 | Manual Fire Warning System Y/N
Y/N
- . Specify
4.23 | Specialist Detection System Y/N
404 System Tested and Y/N

Maintained
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425 | Log Book Y/N
4.26 | Log Book Maintained Y/N
. Alarm Company
4.27 | System Externally Monitored Y/N
(Specify)
4.28 | Panel Location
4.29 | Repeater Panel Location
Method of Use
Internal Communication
4.30 System Y/N
First Aid Firefighting Equipment
Specify
First Aid Firefighting
Equipment throughout
4.31 Building (Hose Reels, YN
Extinguishers, Fire Blankets)
First Aid Firefighting
4.32 Equipment Tested YN
4.33 | Fire Doors Maintained Y/N
Fire Safety Management
Designated Person for Fire Specify Job Title
4.34 Safety Y/N
Specify Type and Frequency
4.35 | Staff Training Y/N
4.36 | Staff Fire Training Records Y/N
4.37 | Housekeeping/Maintenance Good/Satisfactory/Poor
4.38 | Waste Disposal Arrangements | Good/Satisfactory/Poor
Specify Location
4.39 | Internal Waste Chute Y/N
Combustible Storage :
4.40 Arrangements Good/Satisfactory/Poor
Highly Flammable Use/ .
4.41 Storage Good/Satisfactory/Poor
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Other Flammable Use/

4.42 Good/Satisfactory/Poor

Storage

Other Hazardous Material Use/ .
443 Storage Good/Satisfactory/Poor
4.44 Method of Calling Fire &

Rescue Service

Likelihood of Accidental Fire

4.45 | Work Permit System None/Hot/Cold/Both/Other

4.46 | Smoking Allowed Y/N

4.47 | Building Utilities Maintained Y/N

4.48 | Electrical Equipment PAT Y/N
Copy Risk Assessment Available
Has Fire Risk Assessment
449 Been Carried Out? YN Y/N
Machinery Shutdown in
4.50 Evacuation YN
If No, does it present a Reason
4.51 Hazard? YN
n Risk Information
Legislation
Details
5.1 COMAH
Details
5.2 NIHHS
Details
5.3 NAMOS
Details
5.4 BASIS
. Details
55 Pipeline Regulations
Details
5.6 RSA93
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Services

Location
5.7 Gas Y/N
Location
5.8 Isolation Valve Y/N
Location
5.9 Electricity Y/N
Location
5.10 | Fire/lsolation Switch Y/N
Location
5.11 | Secondary Power Supply Y/N
Location
5.12 | Supply > 415 volts Y/N
. — Location
5.13 | Electromagnetic Radiation Y/N
Location
5.14 | Stored Energy Systems Y/N
Location
5.15 | Steam Y/N
. . Location
5.16 | Hydraulic/Pneumatic Y/N
Location
5.17 | Batteries Y/N
. . . Location
5.18 | Electrical Sub-Station On-site | Y/N
Location
5.19 | Other Y/N
Factors Affecting Access/Egress/Firefighter Safety
Switch Location Code
5.20 | Door Keypad Bypass Y/N
Specialist Door Fastening Hazard
5.21 Devices YN
Hazard
5.22 | Overhead Obstacles Y/N
5.23 | Adequate Firefighting Access | Y/N
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5.24 | Working at Height Risk Y/N
Can Ladders be Pitched to all
5.25 Sides Y/N
Temperative Controlled
526 Environment YN
5.27 | Hot Work Processes Y/N
. Specify Type and Location
5.28 | Confined Space Y/N
. . Specify Type and Location
5.29 | Dip/Quenching Tanks Y/N
Specify Type and Location
5.30 | Chambers Y/N e LD
Specify Type and Location
531 | Silos YIN EeCiVRE
Specify Type and Location
5.32 | Tanks Y/N 2 ERFE
i Specify Type and Location
533 FI_oor Openings, Trenches or YN pecity Typ
Pits
Specify Type and Location
5.34 | Vats Y/N Sl L
. Specify Type and Location
5.35 | Complex Interior Y/N
Specify Type and Location
5.36 | Soft Play Area Y/N
Specify Type and Location
5.37 | Other Y/N Sl L
Specify
Number of Lifts
Lift Type
5.38 | Lifts Y/N Weight/Capacity
Floors Serviced
Access to Motor Room
Door Release Procedure
o . Location of Fireman's Switch
5.39 | Firefighting Lifts Y/N
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Hazardous Material Storage Information

5.52

Hazardous Material

Maximum Quantities
(Kgs/Lts)

Concentration or
Toxicity (If applicable)

Physical
Properties (Solid,
Powder, Liquid,
Gas, Pressurised,
Heated)

Acetylene

LPG

Agrochemicals

Biohazards

Flammables
Flash Point less than or equal to
21°C

Flammables
Flash Point greater than 21°C
upto 100°C

Flammables
Flash Point greater than 100°C

Corrosives

Toxic Materials
Highly Toxic
Toxic

Oxidising Agent

Explosives

Radioactive
Materials

Other (Give Details)

Storage Container
(Type and material)

Location
(Tick all appropriate)

External (J

Internal [] Close proximity to:

Perimeter O
Road O
O

River/Watercourse

5.53

Bulk Deliveries

Specify

Y/N

5.54

Explosion Risk

Y/N

Specify

5.55

High Quantity
Plastic/Polyurethane

Y/N

Specify
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ﬂ Environmental Considerations

Likely Events for Potential Serious Environmental Damage
Specify
6.1 Fire Involving 4 or more Jets | Y/N
Specify
6.2 Spillage/Release/Detonation Y/N
) of Hazchem Listed Material
Specify
Spillage/Release of Liquid or
6.3 Material in Excess of EHS Y/N
Guidelines
Specify
6.4 Incident Involving Foam Use Y/N
Specify
6.5 Incident Near Water Course Y/N
Specify
6.6 Significant Gradient Y/N
Specify
6.7 Drains or Interceptors Y/N
Specif
6.8 Bunding Y/N pecty
Specify
6.9 On-site Mitigation Measures Y/N
Specify
Additional Mitigation
6.10 Measures Required YN
Specify
Type
6.11 | Potential for Toxic Gas Cloud | Y/N
Direction
Evacuation Zone
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Water Strategy

. Specify Location
7.1 Number of Hydrants On-site (Number)
Number of Hydrants nearby Specify Location
7.2 Off-site (Number)
Specify Location
7.3 Meter By-Pass Y/N
. Specify Inlet Location
7.4 Wet Riser Y/N
. Specify Inlet Location
7.5 Dry Riser Y/N
Additional Information
Maximum Number of Lengths
7.6 Required on any Floor (Number)
Specify Location
7.7 Open Water Supplies Y/N
WrL Access | Seasonal | LPP Access E:::t’ﬁ; o
Y/N Y/N Y/N
7.8 Water Tanker Required Y/N
. Specify
7.9 Hose Layer Required Y/N
irefiahti i Specif
210 | Firefighting Water Supplies YN pecity
Adequate
Additional Provisions Specify
7.11 Required Y/N
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n Continuity/Heritage

Continuity
Specify
Sole UK Manufacturer/
8.1 Supplier of Goods YN
High Economic Value Specify
82 1 (>'¢100 M) YN
Heritage
Is Heritage Property listed by Specify
8.3 EHS? Y/N
. , Specify
8.4 Type of Heritage (List)
International National Local
8.5 Impact of Loss Y/N
YIN YN YN
Specify Location
8.6 Salvage Plan Y/N
Location Priority ltem
Specify High/Medium/Low Specify
8.7 Salvage Priorities Y/N
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n Plans and Files

Plans

Location

9.1 Site Layout Plan Available Y/N

Specify

9.2 GIS Footprint Plan Available Y/N

Specify Location

9.3 CAD Plans Available Y/N

Specify Location

9.4 Fire Safety Plans Available Y/N

Files
g5 | Business Continuity VIN Specify Location
) Emergency Plan
Site Emergency Plan Specify Location
96 | Available YN
. Specify Location
9.7 COMAH Plan Available Y/N
COMAH Off-Site Plan Specify Location
98 | Available YN
m Completion Details and Further Action
i Person Code
101 g;?artr;;ast;on Entered onto Y/N
Date
. . Allocated Person Code
10.2 | Operational Risk Card Y/N
Date
. » . Allocated Person Code
10.3 | Site-Specific Tactical Plan Y/N
Date
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APPENDIX "6"
STANDARD LETTER OI/04
NORTHERN IRELAND FIRE & RESCUE SERVICE

OPERATIONAL INTELLIGENCE
CLOSING LETTER

District Headed Paper
Date

Address

Dear Sir/Madam

RE: Health and Safety at Work (NI) Order 1978 and The Fire and Rescue
Services (NI) Order 2006

With reference to the recent Operational Intelligence gathering process carried out
by Northern Ireland Fire & Rescue Service (NIFRS), | would like to inform you that
the level of risk to which Firefighters would be exposed, in the event of an
emergency on your premises, has now been assessed. It is expected that a review
of this risk shall take place in 1 year/3 years/5 years*

However, in the interim, should you propose to make any alterations to your
premises, significantly change the materials stored or processes that you carry out,
or make any other change that you consider relevant, | would request that you
contact NIFRS at the above address, with full details.

Thank you for your co-operation in this very important area of firefighter safety.

If you require more information or have any questions, please do not hesitate to
contact me.

*Delete as necessary
Yours faithfully
District Commander

= 1 Copy of letter to premises
= 1 Copy of letter to file
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NORTHERN IRELAND FIRE & RESCUE SERVICE 5.1,5.2,5.3,5.4,5.5,5.6 SOP NUMBER: Stn_OIl_001

PREMISES' DETAILS
NAME: 1.4 APPLIANCE ACCESS: GEOGRAPHICAL CODE: 1.9
ADDRESS: 1.6 3.1 ! 1 1 7 1 1 | ]
3.2 UPR NO: 1.8
3.3 FIRE SAFETY FILE: 1.11
POST CODE: 1.7 3.4 TELEPHONE NO: 1.12
1.19 INSPECTING OFFICER: 1.1 CONTACT NAMES: 1.12
PDA: 1,16,1.18 | | DATE OF INSPECTION: 1.3
RISK DETAILS
TOTAL NUMBERS - DAY: | 4.1 | TOTAL NUMBERS - NIGHT: | 4.1 SLEEPING RISK: YES 4.3 NO 4.3 HAZMATS RISK: | YES5.52 | NO 5.52
PROCESS RISK: YES 5.27 NO 5.27 BIO-HAZARD: YES 5.52 | NO 5.52
RISK/ SUBSTANCE/ HAZARD:
NUMBER OF FLOORS: 3.6 NUMBER OF BASEMENTS: | 3.6 1.15, 3.24, 3.25, 3.26, 3.27, 3.28, 3.38, 4.4, 5.7, 5.8, 5.9, 5.10, 5.11, 5.12, 5.13, 5.14, 5.15, 5.16, 5,17,
FRONTAGE (METRES): 3.5 DEPTH | 3.5 |HEIGHT: | 3.5 5.18,5.19 5.18, 5.19, 5.52, 5.53, 5,54, 5.55, 6.11
USE OF PREMISES: 1.5
STRUCTURAL HAZARDS: 3.36, 3.37, 3.38, 4.19, 4.39
IMMEDIATE OPERATIONAL CONSIDERATIONS:

BUILDING TYPE: 3.8, 3.9, 3.10, 3.34, 3.35

4.5, 4.6, 4.7, 4.8, 4.9, 4.50, 4.51, 5.25, 5.43, 5.44, 5.45, 5.46, 5.47,5.48, 5.49, 5.50 5.51, 5.56*
7.10,7.11, 8.6, 8.7, 9.8

FIREFIGHTER RISKS:

1.14, 3.40, 4.15, 4.16, 5.22, 5.23, 5.24, 5.26, 5.27, 5.28, 5.29, 5.30, 5.31, 5.32,
5.33, 5.34, 5.35, 5.36, 5.37, 5.42

RELEVANT OPERATIONAL AIDE-MEMOIRES:
ASSETCO

SOPs RELEVANT TO HAZARDS:

ROOF CONSTRUCTION: 3.23, 3.29, 3.30

ASSETCO

ADDITIONAL INFORMATION:

ALARM SYSTEM: 4.21, 4.22, 4.23, 4,27, 4.28, 4.29,

9.4,9.5,9.6,9.7, 9.8

FIXED INSTALLATIONS: 3.11, 3.12, 3.16, 3.17, 3.19, 4.31,7.4,7.5, 7.6

ADDITIONAL INFORMATION: 2.1, 2.5, 3.20, 3.31, 3.32, 3.33, 3.41, 4.20, 4.30

FIRE RISK MANAGEMENT
FIREFIGHTER/EVACUATION DETAILS: 3.13, 3.14, 3.15, 4.11, 4.12, 4.13, 4.10, 4.5,
5.20, 5.21, 5.38, 5.39, 5.40, 5.41

ADDITIONAL INFORMATION: 4.45, 4.49

METER BY-PASS: 7.3

HYDRANTS: 7.1,7.2 DISTANCE:
ASSETCO

OPEN WATER: 7.7 DISTANCE:
7.7

ADDITIONAL INFORMATION: 7.8, 7.9

ENVIRONMENTAL/ HERITAGE IMPACT:

HERITAGE LOSS: 8.4, 8.5
ADDITIONAL INFORMATION: 8.3
ENVIRONMENTAL RISK TO IMMEDIATE AREA: 6.1, 6.2, 6.3, 6.4, 6.5, 6.6, 6.11

ADDITIONAL INFORMATION: 6.7, 6.8, 6.9, 6.10
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APPENDIX "8"
NORTHERN IRELAND FIRE & RESCUE SERVICE
Site-Specific Emergency Response Plan

APPENDIX "8" WILL BE ISSUED FOLLOWING THE COMPLETION OF THE
REVIEW OF:

OPERATIONS POLICY NO 5 -
EMERGENCY PLANNING
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= £ Northern Ireland
= Fire & Rescue Service

ASSETCO MODAS RISK
ASSESSMENT MODULE (AMRAM)
GUIDANCE - DRAFT FOR REVIEW

17 February 2009

Issued by:  Risk Critical Information Project Team

APPENDIX "9"
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STANDARD OPERATING PROCEDURE (SOP) 12

SOP 12 Users' Interim Procedure to Access ASSETCO

MODAS Risk Assessment Module (AMRAM)

Please note, this supersedes previous guidance which included steps on entering
information gathered from the Occupier’s initial questionnaire (Site-Specific Risk
Assessment (SSRA) questionnaire). Interim guidance on the operational Intelligence
gathering process Point 1 states "Until further notice, the Occupier’s Questionnaire
(SSRA Questionnaire) is not to be issued".

Step 1:

Step 2:

Step 3:

Step 4:

Switch on computer.

Left click "Connect"; type in user name, eg, rodney.balmer; type in your
designated password - this procedure will allow you to access the desktop.

If the computer is already logged on to another user, ie, lisburn.station, left
click "Start" button; highlight and left click "Log Off", eg, lisburn.station; left
click "Log Off" in dialog box; follow Step 2.

Right click "Corporate Applications" icon on desktop (third icon from top on
left-hand side); left efick "Open".

ttttt
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Step 5: Left click "Risk Assessment" - this will open up the Risk Assessment

module.
C“Matarrama Presentation Server - Microsolt Internet Explorer provided by NIFRS 1=l
_‘ - e http:/fsrv'[txw\/cwmx/MelaFriﬂe/s\taﬂdefault‘aspx =l 2 x| Juive search £
Fle Edt Vew Favortes Tools Help /
¢ & fp - B - - =k Page -/;ﬂuu\s - @ &
-

1 Seymour Street
Lisburn

Co. Artrim

M. Irelane
Northerh Ireland 8727 45X

Fire & Hlescue Service

™ W

Chemlfata Desktop  Pharos

Risk Assessment

Log Off

for

T S ocalintranet EN R

4

'/ start| 81]50p 12 Interim Guidance... || (& MetaFrame Presenta...

The IT/IS security policy dialogue box will appear on screen - left click
"OK".

]|

All users are advised that by phsqeeding vou are agreeing to abide by the NIFRS IS/IT Security Policy and to Follow the
Inkernet & Email Acceptable Use prosedures contained therein, Installing of any unauthorised [ unlicensed software is
forbidden. Failure to comply may result iNbe withdrawal of IT privileges.
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Step 6:

Step 7:

To enter, score and grade a premises as high, medium or low from the
information received from the Site-Specific Risk Assessment (SSRA)

Form); left click "SSRA Form" (bottom left-hand side).

[l AssetCo - Northern Ireland Fire and Rescue Service: Risk Register 1.6.1
File Register RiskRecord

Risk Assessment Module

i
@ Position [ YPRN [ Sub..[HOC [sic [RIT.. [ Score [ Address

| wiei.. |~

Rt 21 Brahams Elechical, 74, Charlolte Shiest, Warrenpaint, 'Wansnpoint, Down, '8 8
L L] 7 Evans, Unit C2, Ards Shopping Centre, Circular Fioad, Newtownards, Down, ..
19 0ld Schookhouse Inn, 1008, Ealldrain Fioad, Comber, Comber, Down, "BT23...
46 The Kennedy Centie Suigery, Unit 36, Kennedy Centre, 564-568, Falls oad. .. 0
. 30 Bany's Amusements, Bany's Amusement Arcade, Castle Erin Road, Poush, .. 9
34032, 10 Seamus Walters Electiical, 169, Concession Read. Crossmaglen, &imagh, 'B... &
43 Pollocks, 5361, Castle Street, Balymaney, Antim, "BT53 BI2" i
34029. 12 Finlay Communications Ltd. 3, Ballon Way, Bangor, Down, "BT18 702" g

34029, 71 Erilish Broadcasting Corporation, Braadeasting House, 25, Dimeau Avenue, B.. 17

34023 20 Belast Gty Councl, Avworil Lessurs Centre, dwonied Fosd, Beltast, Beltast Co. 7 —

3 Daitysids Storss, 1, wotertall Fosd, Lame, Artrin, “BT40 3LE" 16
34034 17 Mg Brotiers Lid, Dorerd Bar, 23:29, Masin Strest, Newcsstle, Do, BT &
34034 22 LM Frozen Foods, 1, 5t Paters Street, Wanerpoint, Warrenpoint, Diown, "BT... 6
34034 T3 The Diyssepdusrs, 2, Qussris Qusy, Beliast, Beksst County Borough, "BT3 8

34034 B3 CumpsLtd Urit 2, Damoll Retail Park, Armsgh Fosd, Mewry, smsah, BT 25
34028 16 SPAR GARAGE, 80, Gransha Road, Bangor, Down, "BT19 7PU" i
B2 Vallsy Leisurs Dortrs, Valley Leisuns Cene, Chutch Rosd, Newtownsbbey, & 11
34034 26 Fibrsglass Seles (UK]Ltd, 10,17, Millowr Industisl Estats, Greensn Rosd, w8
34030. 10 River View Service Station, 2, Killnchy Fioad, Comber, Comber, Down, "BT23.. 0
34033. 21 D'hanlon & Farrell, Springhill Foad, Cambane Industial Estate, Newry, Amagh... &
34034.. 18 Ans & Home, 145, High Street, Holwood, Down, "BT18 9LG" ]
34029, 21 Teson Stores Lid, 35-42, High Stieet, Holpwood, Diown, "BT18 940" ]
34034. 17 Centra Holpwood, 101-107, High Stieet, Holpwood, Diown, "BT18 346" g
34029, 16 PSMI, 137, High Street, Holwood, Down, "ET18 SLL" ]

67 Mcdowells Stores. Wateriall Fioad, Lame, Co Antrim, "ET40 3LE" 2
34031 19 Davidson Fam, 18. Balpdom Fioad, Kilinchy, Down, "BT23 BOE" g
34028 23 Cordiners Kitchens & Bedhooms Ltd, 3, Faukner Fioad, Bangor, Down, "BT20 .. &
34034 4 Adams Chichens Wear, Unit B2, Ards Shopping Centre, Circular Foad, Newto 0
34030 46 CostCuters, 31, Mil Stiest, Comber, Comber, Down, “BT23 BEG" 3

55FiA Fom 34027 34 Hoither Dieland P Brigads, Shiabane Fis Station, B0, Fsiisy Strest, Strab 25
T 23 34030 23 Supsrval, 13, Castls Strsst, Comber, Comber, Dowin, BT 23 507" i
E EREE TN A kit 1 17 T ar ok Conhar P RT3 550 a

Reports Hi | _I_I
[ [Show Menu Bai 100 tteme Shown

Left click "New Site Specific Risk Assessment" (first icon - top left-hand

side) - this will gpen up the compass filter.

[l AssetCo - Northern Ir:land Fire and Rescue Service: Risk Register 1.6.1
File Register Risk Repdrd

Risk Assessment Module
55R4For /|

=] X

» Posttion [ UPRN [ Sub . [ HOC [ Sic [ AT . | Score [ Address | wei. |
% 21 34033 21 Brahams Electrical, 7, Charlotte Strest, Wanienpoint, Warrenpoint, Down, "B 8
7 34034 7 Evars, Urit C2, drds Shopping Centre, Circular Rosd, Newtownards, Down, .. 0
19 34031.. 19 O Schoohouse Inn, 1004, Balydiain Fioad, Comber, Combier, Down, "BT23... 0
4 34030. 46 The Kennedy Centre Suigery, Unit 36, Kennedy Centre, 564568, Fals Fioad, .. 0
a0 34025 30 Bany's Amusements, Bany's Amusement Arcade, Castle Erin Foad, Potush, .. 9
10 34032 10 Seamus Watters Electiical, 163, Concession Fload, Crassmaglen, Amagh, "8... 8
@ 43 43 Pollosks. 5361, Castle Stieet, Balymoney, ntrim, 8153 612" 0
. 12 34023, 12 Finlas Communications Lid, 3, Balloo'/ay, Bangor, Down, "BT19 762" g
7l 34023, 71 [Biiish Broadcasting Corporation, Ereadeasting House, 25, Dimeau Avenue, Befiast, Bellast Co

20 34023 20 Belfast Oty Councl, Avoniel Lefsure Cantie, Avworiel Fload, Dellast, Belfadt Co.. 7

3] 33 Daiyside Stores, 1, Watertall Road, Lane, Antrim, *BT40 3LE" 16
@ 17 34034, 17 Maginn Brothers Ltd, Danard Bar, 23-29, Main Street, Neweastle, Down, “BT... &
2 34034 22 LM Fiozen Fouds, 1, 5t Peters Street, Wanenpoint, Wanenpoint, Down, "BT... &
2] 34034, 33 The Odpssep frena, 2, Dueens Quay, Belfast, Beliast County Borough, "BT3 ... 3

63 34034 63 CunysLtd,Unit2, Damoly Fetail Park, Amagh Foad, Newry, Amagh, “BT35 ... 25
16 34008 16 SPAR GARAGE, 80, Gransha oad, Bangor, Down, “BT19 7PU" 8
y 62 2 Valep Leisue Cenire, Valiey Leisure Centre, Church Fioad, Newtownabbey, &... 0
@ % 34034 26 Fibreghss Sales (UkILid, 10, 17, Milkown Indushial Estate, Greenan Foad, W.., &
. 10 34030 10 River\iew Servics Station, 2, Kilinchy Fioad, Comber, Comber, Down, "BT23.. 0
ez 21 34033 21 Ohanlon & Farrel, Springhil Fload, Cambane Industial Estate, Newry, Amagh... &
18 34034 18 Arts & Home. 145. High Stiest. Holwood, Down, “BT18 9LG" E]
21 34023, 21 TescoStores Lid, 3642, High Street, Holpwood, Down, "BT13 940" E]
17 34034 17 CentiaHobwood, 101107, High Stieet, Holpwood, Down, "ET18 946" g
16 34023 16 PSNI, 137, High Strest, Holywaod, Down, "BT189LL" E]

67 67 Mcdowels Stores, ‘Waterfall Road, Lame, Co Antim, “BT40 3LE™ 2
19 34031.. 19 Davidson Farm, 18, Ballydorn Faad, Killnchy, Down, “BT23 608" g
2 34028, 23 Cordiners Kitchens & Bediooms Lid, 3, Faulkner Road, Bangor, Down, "BT20.. &
4 34034, 4 Adams Chidhens Wear, Unit B2, Ards Shopping Centre, Circular Foad, Newto... 0
46 34030 46 Cost Culters, 31, Mill Stiest, Comber, Comber, Down, "BT23 SEG” E]

34 34007 34 Notthem lieland Fire Brigade, Strabane Fire Station, 60, Railway Street, Stiab.. 25
2 34030. 23 Supervalu, 13, Castle Street, Comber, Comber, Down, “BT23 507" g
3 Eeres T AF wbita 1 188 Pkl Besd Pmher Crhr e, TRT7E Ay a

Repoits 4 | _l_l
[ how Ment Bat [ 100 tteme Shawn
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Step 8: To search for address premises name using the wildcard type % or * on
either side of text in specified field, eg, to find Tesco in Bentrim Road,
Lisburn, in "Company Name" field, type %Tesco% or alternatively *Tesco*
and/or type in address field %Bentrim Road% or alternatively *Bentrim
Road* and/or in "Post Code" field, type in %BT282GB% or *BT282GB*;
left click "Apply".

Compass Filter

—Filker

Apply
Uze * character az a wildzard
Clear |

Address Kep
First Mame Restore |
Last Name

%Tescoi Cancel |

Compaty Mam

Sub Premize

Sheet %Bentrim Road?

Lacality

Town

Cournty

|

|

|
:|
|
Building M anne I
|

|

|

|

|

Pozt Code BT 28268

—Filter Optian,
[~ Exact Matches Orly
[T Caze Sensitive

Note: At present the system is exceptionally case sensitive, eg,
entering *tesco* instead of *Tesco™* will produce no matches
found.

Step 9: Highlight the correct premises and then left click the "Select" tab.

EAsclect Record

Organization B uilding FPost Code

s Limited ~ Bentrim Centre Bentim Hoad Lizbum Antrim

Tsco Service Station Bentrim Road Lisburn Antrim BTZ8 2GB
Select Al |
Clear all |

LCancel |
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Step 10:

Step 11:

Fill in the respective fields in the SSRA application from the SSRA Form.

[ site specific Risk Questionnaire*
File

Site Specific Risk Questionnaire Score [when last saved): 0 [Low) Recorded Score: 0

D142 | 021-026 | 035-4312

G316-0326 | §334-0341 | m41-045 | 046-0414 | 0420-3428 | 0431-0435

0445-0450 051-056 | 057-8532 | 0533-0542 | @552 | 0553-98% | @62-0611 | 071-077 | @81-084 | 031-097

II‘ General Risk Information

1.4 . Risk Name/Building/Si ﬁes:u Stores Limited
Eentiim Centre
Eentiim Road
Tonagh

Lisburr
At

Use of Premises

Address

Post Code
- UPRN

© GEOCODE

SOP 12 Humber

Emergency Contact

Once all the relevant sections have been completed, left click "File" (1);
on the drop-down menu, left click "Save" (2); left click the "Record Score"

button on the right-hand side (3).

2 httrgllsry-chemilCitriniMeraFrampfat midefan it msrc w142l x| iive earch

[ St Specific Risk Assessment - Tesco Stores Limited

File
Print  CtrHP

> <isk Assessment - Tesco S Score [when last saved): 0 [Low) Recorded Score: 0

ection 1o | Sectionle | Sectn2 | Sectonds | Secton® | Sectonde | Secton3d | Seciond= | Sectondf

Exit  Ak+F4

G Boiondb  Sectiondc | Sectindd | Sectonde | Seciondt | Sectondg | SectonSa | SectonSb | SectionSe

Section & Sectin? | Secion8 | Sestind | Section 10

Section 5d Section 5e Section 5 Section Sg

|I| General Risk Information

* ! Inspecting Dfficer

Service No. and Watch
Date of Inspection
Risk Mame/Building/Site

Use of Premises

| © Gelectfrom Compass
Address : Uprsle fiom Compass

Post Code
ke : i Compass Key :|3403306437
GEOCODE =

S0P 12 Humber

e Safety File Number
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Step 12:

Enter NIFRS service number in "Assessor" field (1) and any other
relevant information in "Comments" field (2); left click "OK" (3).

Risk Score
Risk Assessment Score
Risk A It Score
AZFESEOn 7070 <
Date: 17411/2008 14:36:10
Calculated Score: 1]

Calculated Weighting: 1}
Adjuzted Score: 0

Added Value from Previous Ingpection————————

Current Adjusted Score:. 0
Previous Adjusted Score; 0

Added Value: 0

r—Comment:

]

<
55RA completed by 'WC Black |

oK < i Care! i
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AMRAM SEARCH/FILTER PROCEDURES

There are a number of options to search for premises that has information already
entered into the system by either the Occupier’s Initial Questionnaire (SSRA
Questionnaire) or the SSRA Form.

Follow Steps 1 to 5 as above for the SOP 12 Users' Interim Procedure to access
ASSETCO MODAS Risk Assessment Module (AMRAM).

Option 1:

Option 2:

The screen will display the last 100 records. Left click repeatedly the tab
button to scroll down all 100 records. If the regord you wish to view is

there, highlight it and double left click.

[l AssetCo - Northern Ireland Fire and Rescue Service: Risk Register 1.6.1
File Register RiskRecord

Risk Records Risk Assessment Module

I
% [su. [Hoc [sic [AT..[ Scme [ Address
Risk Record (|03
st

Aliance Pharmacy, 1384, High Street, Holpwood, Down, "BT18 5H!
Phoerix Health Care. 1, Lansdowne Road, Hewtownards, Down, '
Coffee Yard, 102-104, High Stieet, Hobwood, Down, "BT18 345"

3402856193
3002356123 Priony Sugery. 26, High Stieel, Holood. Do, "BT18.34D"
3402876275 Denaghades High Schosl, Hottield Rad, Donaghades, Down,
3403300274 Prisan Service College, obun House, Balywalter Road, Mille, M
3402891180 o Maat g Saion, 104, sl Sl Danishaseo Dour, 8
4536881436 LS Motors, 380 Warren Road, Donaghadee, Down, "BT21 OPQ
3003302268 Dkter Py P (1381) L1, Hevtonmircs Apor, 5, Porafeny Fad)
402366315 Auto Body, 141, Quay Heights, Newtomnards, Down_ "BT23 752"
3403443086 Duncan Fugs Lid, Uini 1. Quany Heighis, Newlownards, Dorn, "BT23
3403314518 Mousne Office Supplies, Miltown Incustial E tate, Greenan Foad, Warl
3403496003 Srakes ' Lacers, 169, Clandeboye Road, Bangor, Down, "8120 JH"
3403299895 Portavogis Pimsty Schaol, New Harbour Rosd. Pottavogie. Peitavogic,
ey Dirisp Lt Cnte, 13, Gorya Rood, Drky. A, “BT53 T
3403436112 Joh MCE ey M+T Lie 2425, Market Street, Balpmorey. &
536898114 Dynes Farm Sugpliss, Balotusley Road, Porafény, Down,
3003301201 X
3403369973 John Huddlestane [Engi-Neeting] Ltd, 1,11, Tulykevin Road, Greyabbey,
3403160532 Ballon House Restauranl, 1 Comber oad, Baloo, Do, "ET23 GRA"
3403301202 Comber Primary School Dansgh Foad, Comber, Comber, Down, "BT235
3403437180 ? rors P UntBI1 s Shogsig Certe, o Foss Nevtoune
m Stiong, Jlsfand. Killnchy. Dovin,
3 Down "5
3402672854 23 Fiight Price Coleraine, 228, Cloyfin Hoad, Coleraine, Londondiery, "BT52 2
3403344601 James Wyle Ciroen, 436, Balyciach Fload, Bushmill, Antin, "BT57 L
3402842834 Tamae Northen Lid, Crsigartiet Quaiy, 75, Holnood Road Beltas, Be
536871208 Kusk Fi, Hanoves Place, Colraing, Landondeny, "BT52 1E6”
55RA Fom 40316057 Kilinchy Primay Gchzol, Main St Killnchy, Down, 8123 6P
Adiristation 3403437185 Superdrug Stores Fle, Urit 1813, Ards § hopping Certre, Cicular Foad,
Reports I |
[V Show Menu Bar |1 00 Iterns Shown. Rigk Record 298 selected.

(Note: Unavailable at present.) Left click "Register" in the drop-down

menu; left click "Filter".

Bl AssetCo - Northerr 2, ciand Fire and Rescue Service: Risk Register 1.6.1

= | k Assessment Module
Refresh F5

Fostion [uren [ su. [Hoc [sic [Rm.. [ score [Addess [=]

18 3402955240 18 Aliance Phamacy, 1360, High Street, Holwood, Dawn. "BT18 SHW™

p<] 403080458 23 Phoenis Health Care, T, Lansdane Road, Newtownards, Diawn, "BT23 4.

n 3403435610 11 CoffesYard, 102104, High Strest, Holpwood Donn, "BT18 345"

10 3402956499 10 Halwood Heath & Care Centre, 28, High Street, Holpwoad, Down, "BT18

b 3402956423 20 Prioy Sugery, 26, High Street, Holwood, Down, "BT16 340"

» 3402378275 28 Donaghaes High School, Norhiisid Road, Donaghadee, Doun, "BT21 0.

2 403300274 22 Piison Serviee College, Wobuin House, Balywaker Road, Milisle, Miliske,

Fel 3402881160 23 CeniraMost Filing Station, 104, Most Street, Donaghadee, Down, "8T21

2 4536881435 22 LS Metars, 98D Wanten Flaad, Danaghadee, Dawn, "BT21 0PQ”

il 3403302268 31 Ubler Fhing Club [1951) Ltd, Newlownards Aiport, 59, Potefery Fioad, N

7 3402966315 27 Auto Body, 141. Quany Heights, Newtownards, Down, "

15 403443066 15 Duncan Rugs Lid, Unk 1. Duany Heights, Hewtonnards, Dawn, "BT23 75,

15 3403314519 15 Moune Office Suppliss, Miltown Industial Estate, Gresnan Rosd. Waren

13 3403495003 19 Snakes' Ladders, 169, Clandeboye Road, Bangor, Down, "BT20 3H"

] 3403293885 ] Pottavogie Prinaty School, New Hatbour Road, Portavogis, Portavogis, D

7 73 Joey Dunlop Leisure Centre, 33, Ganyoluf Road, Durloy, &nirim, "BTS3 7.

=] 03436112 69 John MoEldeny M+T Lid, 2426, Maiket Sireet, Balymonzy. Anmm “ET53

3 4536855114 30 DynesFam Supplies, Ballrusley Road, Poraterry, Down, "BT22

14 3403301200 14 Nendhum College, Darragh Fload, Comber, Comber, Down, mza asx

% 3403363973 25 John Huddiestone (EngrMesing) Lid, 1. 11, Tulykevin Road, Greyabbey.

13 3403160563 19 Baloo House Restaurant, 1, Comber Road, Baloo, Down, “BT23 BRA"

4 03301202 ) Comber Pimary Schosl, Danagh Read, Comber, Comber, Down, "BT23 56,

-z 3403437160 -2 Thomtons Pic, Unk B11. Ards Shopping Cenire, Circular Roadl Newtownar,

17 3403124755 17 M Tom Strong/ Dat Eddies, 1, Sketick Island, K\Ihmhy Do, "B123 63
3 1 [ “E‘T

728" Rig Cloyiin Fioad, Coleraine, TH2 2
7 MO0 17 e Ve et 6, Bl o B po TS G2
21 3402342834 2 TamacNonthern Lid, Craigantlet Quam, 75, Holwood Finad, Befast Bel

2 4536871809 30 Kwk Ft, Hanover Place, Colrsing, Londsndzny, "BT52 1
SSRA Fom 4 403160857 4 Killnchy Primery School ain Stiest, Kilinchy, Down, "8T23 6PN
T B 3403437185 0 Superdiug Stores Pic, Unit B1313, A Shopping Centre, Cicular Foad, .. —
Repoits 4 | >
[5 ShowMenuBar 100 tem Show, Rk Record 298 selected
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Left click "Show All"; left click "O
follow Option 1.

K"; this will display all records, then

Filter the items displayed in the fire safety enfon
fallowing options.

Use * or % as a wildcard for pattern matching test

td arimum number of records to dizplay in register:

€ Show Only |10 :II Risks

Inzpection O ate:
" Allocated Mext Inspection By:
 Unallocated

i+ Al ™ Orly show incomplete inspections

Score range:  From: ID To ID
SIC:

RIT Area: I j'
File: Mumber.

Field | alue

Field | | fdd

Walue I Eemove

Feset | a Cancel

Option 3: Left click "Register" in the drop-down menu; left click "Filter".

Posiion [upen (s [woc [sic [Rm_| SEDYE [ Addiess [-]

18 3402955240 ‘Aliance Phamacy, 1386, High Stieel, Halpwood, Dorn, "BT18 SHw"

2 3403080488 B e et Cas y Lo Foat Nentovmmsds. o B 234

il 403435610 11 Coffeead, 102104, Hich Stiest, Holpwoad, Danm, "BT18SAG"

10 3402856433 10 Hobwood Heakh & Care Centre, 28, High Stuee!, Holwood, Down, 8718

2 3402856423 20 Priony Sungery, 26, High Stest, Holpwood, Down, "BT18 40"

3 3402378275 28 Donaghades High School, Northied ioad, Donaghadee, Dovn, "8T21 0

2 3403300274 22 Pison Senvice College. Wobun House, Balywater Fioad, Milse. bilisle,

2 402881160 23 Cenra Moot Filing Stafion, 104, Moat Sireet, Donaghades, Down, "8T21

2 4536881435 22 LS Motors, 38D Waren Aioad, Dionagharee, Down, "8 T21 0PQ"

31 3403302258 31 Ubter Fing Club [1951) Lt Newtownards Apor, 58, Potatery Road, M

2 3402966315 27 Auto Body, 141, Ouary Heights, Newtownards, Down, "8T23 752"

15 3403443066 15 Duncan Rugs Lid, Urit 1. Quany Heights, Newtownsrds, Down, "BT23 75

15 EXNEE] 15 Moune Dice Sugles Hiloun Industil Edale, Groonan s, Waten,

13 3403436003 19 Snakes ' Ladders. 169, Clandeboye Rioad, Bangr, Down, "

3 3403233885 9 Potavogie Pimay Schodl New Harbour Road, Portavagis, F’unavugwe,D

Fel 73 Joey Dunlop Leisue Cenlre, 33, Garycul Fioad, Durloy. Anirim, "8T53 7.

63 3403436112 69 John McEldeny MeT Lid, 24-26, Maiket Sirest, Balymoney, frtim, "B153

3 4536835114 3 Dynes Fam Supplies, Ballnusley Fload, Pertalerny, Down, ‘8722 1UR"

14 3403301201 14 Nenchum Colege, Daragh oad, Comber, Comber, Down, "BT23 58X

5 3403369973 25 John Huddiestone (Engieeing] Ld, 1, 11, Tuljkevin Fioad, Greyabbey,

13 3403160533 19 Baloo House estauant, 1, Comber Road, Baloo, Dorn, "BT23 GPA"

4 3403301202 4 Comber Primay School, Danagh Aoad, Comber. Comber, Down, “B123 56

2 03437120 2 Thamtons Ple, Unk B11, Atds Shosping Centre, Cicular Rosd, Newtonnar

17 3403124755 L o tengi Dok Edes 1otk clnd Klnchy Loun 812350
B, | er Comber. Dowre & P

2 42672854 i Fron Lo Soh iy e ol o

17 3403344601 17 James e Citioen, 486, Ballciogh Foad, Bushmils, Anirm, “BT57 6UZ

2 402942834 20 Tamas Nothein i Cagamit Qusy 75 obyioad o, Gete, e,

3 4536871503 30 Kk Fit Hanover Place, Colerine. Londondery, "BT52 1E

1 3403160657 1 Killnchy Primarp S chool M ain Stieet, Kilinchy, Down, BT23 N
Er——| 1 3403437185 0 Supordg Stores Plc, Unit E1813, Arc Shopping Conlre, Ciculer Foad. . —
Fiepotts 4 | y
I¥ Show HenuBar [1001tems Shown. Risk Riecord 298 selected
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Left click tab in "Field".

Fire Safety Enforcement Filter

Risk Assessment Filter

Filter the items displayed in the fire safety enfbrcement register using one or mare of the
following options.

Usge * or % ag a wildeard for patten matchingfest fields.

Masimum number of records to display in reglster:

& ShowOnly [100 :ll Risks

Inzpection Date:

£ Show All

€ Allocated Mest Inspection By:
€ Unallocated

o Al [~ Only show incomplgte inspections

Score range:

Fram IU— T |0
SIC:
RIT Area: Iﬁ
File Mumber:

|
Field | Value \

Field | Ja add

Walue | Hemaove

Reset | oK Cancel

Repeatedly left click the tab button (1); scroll down to "StnArea" (2);

highlight, and left click.

Risk Assessment Filter

Filter the items displaved in the fire safety enforcement register using one or mare of the
following aptions.

Use * or % as a wildcard for pattern matching test fields.

M aximurn number of records ta display in register:

& ShowDrly [100 =] Aisks  Showal

Inspection D1ate:

" Allocated Mext Inspection By: l—

 Unallocated

@ Al [~ Only show incomplete inspections

Score range:  From; ID To. ID

SIC:

RIT Area: E|
File: Number:

Field [ Value /

Figld |StnArea

Walue StopValvelocation
StorageChemicalN ame
StorageChemicalState
StorageConcentration
Staranelantainerk aterials
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Left click tab in "Value" field (3); repeatedly left click the tab (4) and scroll
down to required station, eg, N41- Lisburn Fire Station. Left click on it to
highlight (5); left click "Add" (6); left click "OK" (7); this will display all
records for N41- Station which an SSRA record has been made
(information from the SSRA Form has been entered).

Risk Assessment Filter 3

Filter the items displayed in the fire satety enfarcement register using one ar mare of the
following options:

Use * or % as a wildoard for pattern matching test fields.

b aximurn number of records to dizplay in register: 4

@ Showony [100 =] Risks  Show Al

Inspection D ate:

" Alooated Mext Inspection By: 5

= Unalacated

Lo [ Only show incomplete inspections

Score range:  Fram: 0 Ta ID 6
SIC: I

RIT Area: I j‘
File: Murnber: I

Field [value 7/ |

Field |Stndrea =l &y 5/‘
Value |N41 - LISBURN FIRE STATIO) i g Hemave
i URH FIFE 5TAT1u ;
NZ2 - CRUMLIN FIRE 5 TATION
511 - PORTADOWN FIRE STATION 0 | Cancel |
512 - ARMAGH FIRE STATION

Fileer

Refresh F5

Posiion [UpRN _ [Su. [HOC [siC [AIT . [ Seoe [Addess [-]
Risk Record I3 402955240 18 Aliance Phamacy, 1386, High Stieel, Holpwood, Donn, "BT18 SHw"
BiskBecord  p 3413080468 23 Phoenix Heallh Care. 1, Lansdowne Fload, Newiownads. Diown, "BT23 4.

11 403495810 11 Coffeead, 102104, Hich Stiest, Holpwoad, Danm, "BT18SAG"

10 3412956499 10 Hobwood Heakh & Care Centre, 28, High Stuee!, Holwood, Down, 8718

2 3412956423 20 Priony Swgery, 25, High Shreel, Holywaod, Down, "BT18 34D"

3 3402976275 28 Donaghadee High S chaol, Nortiicld Raad, Danaghardee, Down, "BT21 01

2 347300274 22 Pison Senvice College. Wobun House, Balywater Fioad, Milse. bilisle,

2 402991160 23 Cenra Moot Filing Stafion, 104, Moat Sireet, Donaghades, Down, "8T21

2 4536061436 22 LS Motors, 38D Waren Aioad, Dionagharee, Down, "8 T21 0PQ"

El 3417302268 31 Ulster Fing Cub [1951) Lic, Newlownards Aiarl, 59, Fotafery Fioad, M.

2 402966315 27 Auto Body, 141, Ouary Heights, Newtownards, Down, "8T23 752"

15 3413443066 15 Duncan Rugs Lid, Urit 1. Quany Heights, Newtownsrds, Down, "BT23 75

15 403314519 15 Moune ifics Supplies, Millown Industial Etate, Greenan Road, Warien.,

13 3413496003 13 Snakes'n' Ladders. 169, Clandeboye Fioad. Banger, Down, 'BT20 3H"

E] 343293885 9 Pottavoge Frimary School, New Harbour Road, Farlavogie, Partavagie, D

el 73 Joey Dunlop Leisue Cenlre, 33, Garycul Fioad, Durloy. Anirim, "8T53 7.

69 3403436112 69 John McEldeny MeT Lid, 24-26, Maiket Sirest, Balymoney, frtim, "B153

3 4536995114 3 Dynes Fam Supplies, Ballnusley Fload, Pertalerny, Down, ‘8722 1UR"

14 3403301201 14 Nenchum Colege, Daragh oad, Comber, Comber, Down, "BT23 58X

5 347369973 25 John Huddleslone (Eng-Heering] Lid, 1, 1, Tullykevin Road, Greyabbey,

13 3403160533 19 Baloo House estauant, 1, Comber Road, Baloo, Dorn, "BT23 GPA"

4 3407301202 4 Comber Primay School, Danagh Aoad, Comber. Comber, Down, “B123 56

2 403437160 2 Thamtons Ple, Unk B11, Atds Shosping Centre, Cicular Rosd, Newtonnar

17 E 17 om Sivang/ . etick sand. Clinchy. Down, "8123 60

Lims. - L L b, D own, I

2 3402672854 23 Right Pics Colaraine, 224, Clogfin Foad, Coleraine, Londondery, "BT52

7 3417344501 17 Jameswiie Citioen, 486, Ballciogh Foad, Bushmils, Anirm, “BT57 6UZ"

il 402940834 21 TamacNonhen Ltd, Craigartiet Quany, 75, Howood Aoad, Belast, Bel

3 453071809 30 Kuik Fit, Hanover Place, Coleraine, Londondery, "BT52 1E6"

1 3403160657 4 Killnchy Frimary S chool, Main Stieet, Kilinchy, Down, "BT23 PN
Admiriation | |0 403437165 0 Supordg Stores Plc, Unit E1813, Arc Shopping Conlre, Ciculer Foad. . —
Fiepotts 4 | y
I¥ Show HenuBar [1001tems Shown. Risk Riecord 298 selected
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Left click tab in "Field".

Fire Safety Enforcement Filter

Risk Assessment Filter

Filter the items displaged in the fire zafety enforcement register using one or more of the
following optiohs.

Use * or % as a wildcard for pattern matching text fields.

b &ximum number of records to display in refister:
@ Showanp [100 = Risks

Inspection D ate:
£ Allocated Mext Inspection By
" Unallocated

= Show &l

o+ Al [~ Dnly show incomplete inspections

Score range:  From: IIJ Ta Y

SIC:

RIT Area: I jv
File Number: I

|
Field [ Value|
Field |Address Add
Valus IZNewluwnabbEyzl Bemove
Resst 0K Cancel

Repeatedly left click the t
highlight, and left click.

b button and scroll down to "Address";

Fire Safety Enforcement Filter

Risk Assessment Filter

Filter the: items displayed in the fire safety enfarcement register using one or mare of the
following options.

Use * or % as & wildcard for pattern matching test fields.

Maxirnurn number of records to display in register:

& showony [100 =] Riske & Stow Al

Inspection Date:
 Allacated Hezt Inspection By:
" Unallocated
Lo [~ Only shaw incomplete inspdctions
Score range:

From: ID— Ta: ID—
SIC: I
RIT &rea I_LI
File Nurnber: I

A
Field [vale /| [

Walue AdequateFFaccess
AdjacentHazard1
AdjacentHazard?
AdiacentH azard3
AdiarentHazarid
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Left click anywhere within the "Value" field.

Fire Safety Enforcement Filter

Risk Assessment Filter

Filter the items displayed in the fire safety enforcement register using opfe or more of the
following options.

Usze * or % az a wildcard for pattern matching text fields.

M azimum number of records to display in register.

& ShowOnlp [100 = Risks  Shofal

Inzpection D ate;
€ Allocated Mest Inspection By:
€ Unallacated

& Al [~ Dnly show incomplefe inspections

Score range:  From: IU To:

SIC:

RIT Area: jv

File: Nurnber.

/
Field / | ' alue
Field IAddress / d Lidd
Valug |‘ L Bemove
Reset | Ok Cancel

Using the wildcard feature, type in, eg, %Newtownabbey%; left click
"Add"; left click "OK".

Fire Safety Eniorcement Filter
N

Risk Asseusment Filter

Filter the items displayhd
following optiong.

Use ® or % a3 a wildeard fX patter\ matching test figlds.

taximum number of records Iy display in register:
% Show Only |100 = sks £~ Show Al

Inzpection O ate;

€ bllocated Nest Inspection
 Unallocated

= Al [~ Orly show incoNpldte inspeftions

Scorerange:  From: IU Tor
SIC:

RIT Area: I j'

File Mumnber:
/ \ \
Field /[ [vaue \ N\
Field |Address .[ = x
Wil IZNewlownabbatZl Remave
Reset | 0K Cancel

PS/RS/Operations Policy/SOPs/SOP12 Version 2 — 17 February 2009 Page 60 of 66



PLEASE NOTE THE FOLLOWING POINTS:

1 This will only display the records which have (as in this example)
Newtownabbey within their address. You will be unable to display all of the
station ground if this encompasses different areas within the Station Area, eg,
Glengormley, Mallusk, Newtownabbey.

2  This will display both records made from the SSRA and the initial Occupier's
Questionnaire, provided they conform to point 1.
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DELETING RECORDS

Access the required record following AMRAM search/filter procedures as above.
Highlight the record you wish to delete.

File Register Risk Record

Risk Records

Risk Assessment Module

“ AssetCo - Northern Ireland Fire and Rescue Service: Risk Register 1.6.1

@- Position [oeen  [su. [HOC [sic [RT. [ Score | Addess
Risk Record 18 402355240 18 Alliance Pharmacy, 1384, High Street, Holywood, Down, "BT18 SHW™
T List 23 03080458 23 Phoeniz Health Care, 1. Lansdovine Foad, Newtownards, Down, "BT23 4
1 3403495810 1 Coffee Yard, 102-104, High Steet, Hopwood, Down, "BT18 846"
10 302956439 10 Huolywood Health & Care Centre, 28, High Street, Holywood, Down, "BT18
20 3402956423 20 Pricm Surgemy, 26, High Street, Holywood, Dawn, "BT18 940"
28 3402978275 28 Donaghades High School, Morthfield Road, Donaghades, Down, "BT21 0.
22 340%300274 22 Prigon Service College, \Wobum House, Ballmwmalter Road, Millisle, Millisle,
23 3402381160 23 Centra Moat Filling Station, 104, Moat Street, Donaghadee, Down, "BT21
22 4536881436 22 LS Motors, 980 “Warren Road. Donaghadee., Down, "BT21 OPQ"
A 3403302268 kil Ulster Flying Club [1961) Ltd, Newtownards Airport, 53, Portafery Road, M
27 34029KE35 27 Auto Body, 141, Quarry Heights, Newtownards, Down, "BT23 752"
15 3403449066 15 Duncan Fugs Ltd, Unit 1, Quarny Heights, Mewtownards, Down, "BT2375...
15 340331¥519 15 Moune Office Supplies, Millkown Industial Estate, Greenan Road, Waren...
19 3403498003 13 Shakes 'n' Ladders, 169, Clandebaye Road, Bangor, Down, "BT20 2IH"
9 3403233885 9 Portavogie Primary School, New Harbour Road, Patavogie, Portavogie, D
73 73 Joey Dunlop Leisure Centre, 33, Garrydult Road, Dunloy, Antrim, "BT53 7...
B3 34034361\ 2 ] Jobin McEldemy M+T Lid, 24-26, tarket Street, Ballymoney, Antrim, "BTA3
3 45369351\ 34 Diynes Farm Supplies, Ballyrusley Road, Portaferry. Down, "BT22 1JR™
14 34033071 21 14 Nendrm College, Darragh Road, Comber, Comber, Down, "BT 23 5B
25 340336997, 25 John Huddlestone [Engi-Meering) Ltd. 1. 11, Tullykevin Road, Greyabbey,
14 340316053 19 Balloo House Restaurant, 1, Comber Road, Balloo, Down, "BT23 GPA™
4 3403301202 4 Comber Primary School, Darnagh Road, Comber, Comber, Down, "BT23 5B
-2 3403437180 -2 Thormtons Ple, Uit B11, Ards Shopping Centre, Circular Foad, Newtownar...
17 3403124756 17 1 Tom Stong/ Daft Eddies, 1. Sketick 1sland, Kilinchy, Down, "BT23 60
2 340307E4EE 2 Brownlow Arms. 1-3, Ralway Street, Comber. Comber, Diown, "BT23 BHG"
29 3402672854 29 Right Price Caleraine, 224, Cloyfin Road, Coleraine, Londondery, "BTE2 2.
17 3403344607 17 James *wylie Citroen, 484, Ballpclogh Road. Bushmills, Antim, "BT57 8UZ"
21 3402942834 21 Tarmac Morthern Ltd, Craigantlet Quarry, 75, Holwwaood Road, Belfast, Belf
4536871809 30 Kawik Fit. Hanower Place, Coleraing, Londonderry, "BT52 1EB"
55RA Farm Kilinchy Primary School, Main Street, Kilinchy, Down, "BT 23 6PN
TR 0 74 Tirt e Croy
Reports |
v Show Menu Bar |TUU Items Shown, Risk Record 326 selected.

Left click "Risk Record"; in the drop-down menu, highlight and left click "Delete

Risk Record".

File Register | Risk Record

Risk Recor  Mew Risk Record Chrl+h
Open Risk Record o

su. [HOC [Sic Scare | Addess [=]
18 Alliance Phamacy, 1364, High Street, Holywood, Down, "BT18 SHw"
Mev SSRA Questionnaie  Chrl+R 23 Phoenix Health Care, 1, Lansdowne Road, Newtownards, Down, "BT23 4...
Open S5RA Questionnaire  Chrl4+D 1 Caffee Yard, 102-104, High Street, Holywood, Down, "BT18 946"
10 Holywood Health & Care Centre, 28. High Strest, Holywood, Down, "BT18 ..
New Inspection Chri+I 20 Priory Surgery, 26, High Street, Holywood, Down, "BT 18 340"
Edit Inspection Chrl+E 28 Donaghadee High 5 chool, Northfield Road, Donaghadee, Down, "BT21 0.
Wark Completed @il 22 Prison Service Colloge. Wobum House, Balpwalter Road, Milise, Milisle, .
23 Centra Moat Filing Station, 104, Moat Street, Donaghadee, Down, "BT21 ...
22 4536881435 X L5 Motors, 980 'w'armen Road, Donaghadee, Down, "BT21 0PQ"
3 3403302268 al Ulster Flying Club [1951) Ltd, Newtownards Aiport, 59, Portafeny Road, N
27 3402966315 27 Auto Body, 141, Quany Heights, Mewtownards, Down, "BT23 752"
15 340324490E6 15 Duncan Rugs Ltd, Unit 1, Quany Heights, Newtownards, Down, "BT22 75,
15 3403314519 15 Moume Office Supplies. Millkown Industrial Estate, Greenan Road, waren..
19 3403436003 19 Snakes ‘' Ladders, 169, Clandeboye Foad, Bangor, Down, "BT20 3JH"
El 3403233885 El Fortavogie Primary 5chool, Mew Harbour Road, Portavogie, Portavogie, D
73 73 Joey Dunlop Leisure Centre, 22, Gampduff Road, Dunloy, Antrim, "BTS37...
B3 3403436112 B9 John McEldeny M+T Ltd, 24-26, Market Street, Ballymoney, Antrim, "BTE3 ...
34 4536895114 34 Dynies Farm Supplies, Balyusley Road, Portafeny, Down, "BT22 1JR™
14 3403301201 14 Mendm College, Daragh Road, Comber, Comber, Dovn, "BT23 5B
25 3403363973 25 John Huddlestone [Engi-Neering) Ltd, 1, 11, Tullykevin Road, Greyabbey,
19 3402160533 19 Balloo House Restaurant, 1, Comber Road, Balloo, Down, "BT23 BPA"
4 3403301202 4 Carnber Primary School, Darragh Road, Comber, Comber, Down, “BT235B...
2 3403437180 -2 Thomtons Ple, Unit B11, Ards Shopping Centre, Circular Road. Mewtownar.,
17 3403124756 17 Mr Tom Stong/ Daft Eddies, 1, Sketrick lsland, Kilinchy, Down, "BT23 60
2 3403076466 2 Brownlow Arms, 1-3, Railway Stieet, Comber, Comber, Down, "BT23 BHG"
29 3402672854 29 Right Price Caleraine, 224, Cloyfin Road, Coleraine, Londondeny, "BTR22...
17 3403344601 17 James wylie Citroen, 484, Ballyclogh Road, Bushmils, Antrim, “BTS7 8UZ"
21 3402942834 21 Tarmac Morthern Ltd, Craigantiet Quarry, 75, Holwwood Road, Belfast, Belf...
a0 4536871809 a0 Kuwik Fit, Hanover Place, Coleraine, Londonderry, "BT52 1ER"
S5RA Fom 4 3403160657 4 Killinchy Primary School, Main Street, Kilinchy, Down, "BT23 BPN"
Adrinistration
Reports
¥ Show Menu Bar |1 00 Items Shawn. Risk Aecord 326 selected.
A
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In the delete warning box, left click "Yes".

File Register Risk Record

n AssetCo - Northern Ireland Fire and Rescue Service: Risk Register 1.6.1

[ Joore [ Address [-]
5

Alliance Pharmacy, 1364, High Steet, Holpwood, Down, "BT18 SHW"
Phoenix Health Care, 1, Lansdowne Road, Newtownards, Down, "BT23 4.
Coftee Yard, 102-104, High Street, Holpwood, Down, "BT18 986"
Holywood Health & Care Centre, 28, High Street, Holwwood, Down, "BT18 ...
Priory Surgery, 26, High Street, Holywwood, Down, "BT13 34D"
Donaghades High Schoal. Northfield Road, Donaghades, Down, "BT21 0.
Prison Service Caollege, ‘wobum House, Ballwwalter Road, Millisle, Milisle. ...
Centra Moat Filling Station, 104, Moat Street, Donaghadee, Down, "BT21 ..
LS Motors, 380 Warren Road, Donaghadee, Down, "BT21 OPQ"
Ulster Flying Chub [1961] Ltd, Newtownards Airort, 59, Portsterry Rioad, M
Aute Rndu 141 Nuary Heights, Newtownards, Down, "BT23 752"

[>Jpit 1. Quany Heights, Newtownards, Down, "BT23 75..
s, Milltown Industrial E state, Greenan Fioad, warren

haol, Mew Harbowr Road, Portavogie, Partavogie, D...
entre, 33, Garyduff Road, Dunloy, Antim, "BTE3 7...
td, 24-26, Market Steet, Ballymoney, Antrim, "BT53
Ballyrusley Road, Portafemy, Down, "BT22 1JR"

Nendrum College, Darragh Road, Comber, Comber, Down, "BT23 5BX"
John Huddlestone [Engi-Meering] Ltd, 1, 11, Tullpkevin Road, Grepabbey, ..
Ballon House Restaurant, 1, Comber Foad, Balloo, Down, "BT23 GPA"
Comber Primary School, Danagh Road, Comber, Comber, Daown, "BT 23 56...
Tharntons Ple. Unit B11, Ards Shapping Centre, Circular Road, Newtownar..
1 Tom Strang/ Daft Eddies, 1, Sketrick |sland, Kilinchy, Daown, "BT23 BQ...
Brownlow &ms, 1-3, Railway Street, Comber, Comber, Down, "BT23 GHGE"
Right Price Coleraine, 224, Cloyfin Road, Coleraine, Londondemy, "BT52 2...
James Wylie Citroen, 484, Ballyclogh Road. Bushmils, Antrim, "BTS7 BUZ"
Tamac Marthern Lid, Craigantlet Quarry, 75, Holywood Road, Belfast, Belf...
Kuwik Fit, Hanover Place, Coleraine, Londonderry, "BT52 1EB™

Kilinchy Primary 5 chaal, Main Street, Kilinchy, Davn, "BT 23 BPN"
Superdrug Stares Plc, Unit B18-19, Ards Shopping Centre, Circular Road. ...

s deooids Risk Assessment Module
@ Postion [upAn  [su [HoC [sic [RiT

18 34012965240

Risk Recod i J4030A045A
11 403435610
10 3402956499 10
20 3402955423 20
28 34012978275 28
2 3403300274 22
23 2402881160 23
22 4536881436 22
31 3403302268 31
27 402966315 27
15 EINEETCIEN Delete Warning
15 3403314513
19 3403496003 Are you sure you want fo delete the selected risk record? |69, Clandeboye Road, Bangar, Down, "BT20 3JH"
9 3403299085
73
63 3403436112 LI
3 4536095114
14 3403301201 14
25 3402369973 %
13 3403160533 13
4 403301 202 4
2 403437180 2
17 3402124756 17
2 3403075466 2
29 402672054 29
17 3403344501 17
21 2402942834 21
Elil 4536871808 an

S5RA Fom 4 403160857 4
Administration 0 3403437183 0
Reports | |

[¥ Show MenuBar

|1 00 Items Shown. Risk Record 326 selected.
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ADDITIONAL GUIDANCE

1 Before entering the information from the SSRA Form into the SSRA application,
the following information MUST be obtained or confirmed correct from
Operations Support. This can best be achieved by forwarding on a
spreadsheet, as shown in the following example. The Operations Support
Department will return the spreadsheet with the confirmed information in "black”
or queries in colour.

B3 Microsoft Excel - Copy of SOP12 file (2) B _|g

x|
B} Fle Edt View Insert Format Tools Dats  Window  Help Typeaquestonforhelp  ~ _ & X
NEEHRS GB R 19-18-4 @0 [ -0 Bz u[E==E 8% EE-2-A- B
B85 - # ADDRESS
A I B | [ I 1 E | B [ H =
Em =
2 |SOP12
:: OCCUPIERS NAME ADDRESS .I REFIFILE NO. PDA MAP REFERENCE NAMOS BASIS Comments
| B |LunarLand'Yorkgate Leisure  York St BT1S Twia OIE21001 2WwRL J3410075300 Ho Mo ot in mobs system — need address
| 7 |'ison T0-114 D, 3AR OE21002 2whL Ho Mo LIMESTONE ROAD OR DUNCRUE STREET"
[z
[ 23]
| 24
| 25
|44
it 4+ W\ Westland ) Whitla { Springfield /. 141 _>_IJJ

Ready HUM

2 GUIDANCE ON PLANS

2.1 Where a CAD plan exists in the Fire Safety file for the premises (contact
the Area Community Development Department), this may be used.

2.2  If the Fire Safety file has an old style plan, this can be made into a CAD
plan at Area Community Development Department (contact the CAD
Technician).

2.3  Where no plans exist in Fire Safety records, the management of the
premises should be requested to provide paper copies of plans and also
electronically stored plans in the format AUTOCAD Release 14 or a
more recent version. These can be e-mailed to the Station or District
Commander via an internet e-mail address, or alternatively, provided by
the company on a CD (using a CD writer).

3 An Operational Risk Card "Drawing Aide-mémoire and Legend" is currently
being evaluated and will be issued in due course.
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APPENDIX "10"

PLAN DRAWING SIGNAGE TEMPLATE
AND AIDE-MEMOIRE

LEGEND FOR OPERATIONAL RISK CARD DRAWING

— DENOTES FIRE HYDRANT

o
(2) — DENOTES NUMBER OF FLOORS
N
— () — DENOTES ENTRY POINT @

w3
N GROUND FLOOR LEVEL
— DENOTES ASSEMBLY POINT

— DENOTES FIRE ALARM PANEL

J\G/ — DENOTES GAS SHUT—-OFF VALVLE

— DENOTES SPRINKLER SHUT-OFF VALVE

_C/H — DENOTES ELECTRICITY ISOLATION POINT

>—== — DENOTES GRADIENT DIRECTION (UP OR DOWN)

-~ — DENOTES DIMENSION
20 METRES

el

. DENOTES DRAINAGE GRATE

..-;e‘t ali%@iz

COMPRESSED FLAMMABLE FLAMMABLE DANGEFEOUS ORGANIC

CORROS\VE

GAS GAS SOLID WHEN WET PEROXIDE
TOXIC FLAMMABLE SF’ONTANEUUSLY OXIDIZING TOXIC DANGEROUS
GAS LIQUID COMBUSTIBLE AGENT SUBSTANCE

THIS AIDE MEMOIR IS ONLY A GENERAL GUIDE TO HELP
IN THE PREPARATION OF THE DRAWING SECTION OF AN
OPERATIONAL RISK CARD, ADDITIONAL SYMBOLS AND
INFORMATION MAY ALSO BE REQUIRED
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OPERATIONAL RISK CARD
"DRAWING AIDE-MEMOIRE"

= Drawing to be in proportion

= Road names

» Entrance details/gates, etc

= Site dimensions

= Building dimensions

= Entry points

= Number of floors

» Gas bullets/LPGs/Acetylene, etc
= Fuel tanks/silos, etc

= Chemicals/silos, etc

= Building construction/type

= North pointer

= Drainage

» Interceptors

= Significant gradients

» Electric Sub-Stations

= Electric cut-offs

» QOverhead power lines

= Assembly points

= Adjacent buildings/sites

= Heights

= Rivers/other water supplies

= Hydrants

= Machine cut-offs

= Rendezvous points

= Racking

= Fire alarm panels

» Corrosives/flammables/hazardous substances, etc
= Sandwich Panels/Cladding/Unprotected Columns
= Type of site, eg, NAMOS, etc

= Label main areas in building, eg, production/office areas, etc
= Any other relevant hazards, etc
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